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The tools and the level of accessibility for each of thedesrare different.

T

Authors can only submit amanuscript They can also follow up the
manuscriptstatus and learn about the final decisions about it.

Executive Director receives the manuscrips and, after an initial
assessment, if they meet the journalastards, they are then sent to
Editorin-Chief forbeing assignetb Reviewers

Reviewercan only comment on thassignednanuscriptand access details
ofitswSPASESNRE C2N¥VO

Editor-in-chief is in charge of the journal and personally oversees all the
processes involved in assessment, reviewing, and electronic publication of
amanuscript

Editor is actually Editoin-Chief's assistant and he can send the
manuscrips to be reviewed and view the results and infotime Author of

the results ifthe Editor inchief wishes so. Using iKNIiTO js, the Eéeiter
Chief can delegate some of los herresponsibilities tahe Editor. Editor

can be one of the members tfe Editorial Board.

LanguageTechnical Editgredits Articles. When Articles are reviewed and
acceptedand then revised and finalized by ihduthors, they will be sen

to the Languagelechnical Editarto be prepared for publication.

Page Designeadjuststhe edited article® f [ 2fdtiZg Ay 3 (G KS
guidelines and uploads and saves them on thstesy in PDF format.
Publisheris responsible for publishirgl articles on the systen5/he also
manages volume and issue numbers. S/he, further, uploads the finalized
articles on the system.

System Adminis actually Editem-chief. S/he is responsmlfor assigning
duties, feeding data, and assigning roles to different individuals. Later on,
these roles will be elaborated on at length.

This guide has different parts each corresponding to different rofesuser
on the system. The users are kindbguested to read their assigned roles.
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iIKNITO js is a bilingual systerim this manual we have used English as its main langua
and Arabic as the second one just for the purpose of demonstrating its capabilities.
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Chapter One

Registering and Submittihganuscrips
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I 002dzy i A& FOGAGSOD A4S @e2dzNJ LI 4a¢62NR
YIydZAOWRR2NY I GA2y T2 N)Y aldzo R A de¥ iy E dz80 EANLIG 2 |
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LG aKz2dZ R 0SS y20SR GKFG 0S0OlFdzaS (GKS 22c
@2dz Oly a&dyria OBRIKEN LMzof AAKSR Ay (K
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Oy 068 aSyil sKSy evldy deaiBNRaA &0 KA lidik YE €2 dz
& dzo YA U OWIyHdz2@2dNIB Yy R &2 dzNJ NB OS A LI

Registation details andManuscript Submission are afllows:

w
¢ Q¢

1- Registeyfilling out theregistrationform.

2- Receie your password through your email.

3- Logg imo the system, using your user name and password.

4- Fill out the manuscriptinformation form (e.qg. title, abstract, keywords
etc.).

5- Upload the full paer

6- Submit the manuscript(you can submit youmanuscript if you have
followed the journal's guidelines. Otherwise the button will be grayed
out.)
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To submit youmanuscript

you first need to register in

the system.

Home  Browse  SubmitPaper  JournalInfo  Guide for Authors  Reviewers  ContactUs

@ Articles in Press

@ Current Issue

Journal Archive

= Volume 2 (2016)
[ Issue 1
# Volume 1 (2015)

Important Note: This is a sample journal's website (iKNiTO Journal Management System)

which is created with iIKNIiTO js tools. This is just for training purposes. All contents
including names, numbers, articles, roles, images and texts are hypothetical and not
real.

iKNITO js is an integrated management system for periodic publication designed and
implemented by NotionWave. It has developed with contributions from universities,
scientific associations, and academic institutes. Now, it is one of the best Academic
Publication Management Systems.

Presently, over 1000 scientific journals affiliated to various universities and scientific
associations use iKNiTO js to manage the electronic publication of their journals.

Our R&D center is being cooperatively carried out with contribution from all the
publications centered in iKNITO js.

Editor-in-Chief: Professor Robert Williams
International Advisory Board: Yusuf Chisti, Younos Smith, John Donald

For more information on iKNIiTO js visit: www.iknito.com

Most Visited Articles

Login Register
B e A Ea
Publication information
a Publisher
IKNITO

a Editor-in-Chief
Professor Robert William
a Director-in-Charge
Yusuf Chisti, PHD

= Managing Editor
Younos Smith, PHD

a Print ISSN 0000-1234
o Online ISSN  0000-1234

o Indexing Databases XML
o Editorial Board

o Subscribe Journal

a RSS Feed

Search

@ Investigation of Efficiency on Reactive Red 2 Dye Decolorization by
Fenton/Ultrasonic Process

2 Semi-supervised Dependency Parsing

Effect of various carbon-based cathode electirodes on the performance of
microbial fuel cell

Current Issue: Volume 2, Issue 1, Winter 2016

Original Article

1) Effect of various carbon-based cathode electrodes on the performance of microbial
fuel cell
Page 1-13
Robert Williams

Advanced Search

Indexing Databases

o Web of Science

= SCOPUS

a2 CAS Databases (Chemical
Abstracts)

2 Google Scholar

a2 OCLC

All the users of the journals manged by iIKNiTC
can register. But the System Admin can assig
role to registered individualsA journal reader
does not need to register but an Author shou
register with the system to submit manuscript

Also, Reviewers, Copy Editor, Layout Edit
Publisher, Section Editor, and Ed#orChief

must all register with the system to serve the
roles.

All the users including Authors,
Copy Edors, Reviewers or even
System Admin must login the
system using their specific user
names and passwords to serve

their roles.

12



wSIAAUNIGA2Y C2NXY

=2 =4 4 4 4 2

Please fill out the registration form carefully.

Hrst decde what your role is in the system. Choose a title. You will be
addressed as such in all your correspondence

Fill in Name, Family Name, Education, Degeee] Specialtycarefully.
This information helps the Editan-Chief to make right decisions about
reviewing and assessment process.

For bilingual journals, add your particularsoioth languages

You Phone and Mobile numbers are mandatory. As sometimes, the
Editorin-Chief needs to contacan Author immediately or in specific
period of time to make evisions to amanuscript please add the
numbers via which you are easily accessible.

If you have adedicatedpage use "Ctrl+C" and "Ctrl+V" to save the exact
address where needed.

If possible upload your photo.

Please add your address (work place or plateesidence), Postal Code,
Affiliation and position (e.g. Student or Faculty member etc.).

To complete the registration add your email and user name. Your emalil
address is your user name. You have uee your email address to
complete the registration mcess. However, you have the chance to use
a different user name. You can use this user name if it has not been
taken.

Use a valid email address. In case you forget your password, you can
enter your email address to receive a new password.

If you wish toserve as a Reviewer or receive the list of newly published
articles, check the appropriate box.

Use the "Comments" field if necessary.

To record the information enter the "Security Code" and click "Save".
Registration Sample Page: The asterisked fieldsramdatory.

Register with the system once only.

In case you forget your password, use "Resend Password".

If you haveregistered with the system but foagten your user name or
email addresscall the Executive Director.

13



Registration Form

Home  Browse  SubmitPaper  Journal Info Gulide for Authors Reviewers  Contact Us

yme > Usérs » Register

@ Enter your personal information
Choose a title.
Title v

First Name*

Middle

Last Name™*

Education®

Add your particulars carefully. The
IR NS Author or Reviewer's particulars may
Ei \ be imported through the system.

Phone*
Mobile

Fax

Home Page

Country*

City

Postal Code

Affiliation®

N

Please enter your address,
Email Address* organization /institute affiliation
and positionhere.

Confirm Emaii*

Username*

Alternative email address

Available as Reviewer Yes @ No

Receive news, promotions and special offers about our products and services,

Please carefully enter your ug
Y name and personal email
HS‘YSG ® addres§ herfa. Preferably use
your university or work place
email and add another email as
an alternative enail if you have

|ﬂ_| luc"“' } k any. )

Click "Save" when you are
done.

m
Q

mments

Security Code

14



A Compéted Sample Form

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs Login Register

e Prof v
First Name* Robert
Middle
Last Name* William
Education* PhD v
Degree* Professor v
Specialiy .. Chemistry ¥

Specific Field of Study Organic Chemistry

Phone* +1 000 12345678
Mabile +1 010 12345678
Fax
Home Page www.robert_william.com

vz

Country* Canada v
City Toronto
Postal Code
Affiliation* NationWayve Publishing Group

/4
Emall Address* TS .

R rebisrt wiamiBmallcom The system asks you for two dlfferent\
Copiay robert.william @mail.com emails. Please be very careful when
Username* robert.william entering your primary email because the
Alternative email address | ropere iliam @mail2.com system will send the news and information
AvallablE 5 Reviever oS NG from the journal to this email. For security

Receive news, promotions and special offers about our products and sen purposes, you should add an alternative

Comments email. J
YILSLOQ <

Security Code YJLSLq

| Save ” Cancel |

Once the registration form is completed, this window will pop up.
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Home Browse Submit Paper  Journal info Guide for Authors Reviewers Contact Us Login Register

Depending on your internet service provider and site servers, there may t
maximum delay of few minutes to send you a password. If you do not recejve
the email, especially if you are using Yahoo, please check your. Spamne
emails may end ups Spams.

Home | Glossary | News | Aims and Scope | Sitemap Top

£ 2015 - iKNITO js (journal management system) - Created by NotionWave.

Important and Key Points

1 You will receive a password through your email.

1 Remember your password and change it after the first login.

1 Everyone can register with treystem. When you are registered with the
system, you can submit nemanuscrips, or select and save your favorite
article from the published articles on your personal page.

1 If you submit your full paper, please complete thmanuscript
information page a follows.

1 Sometimes your passwokhds up inSpamfolder. If you do not receive a
registration confirmation email from the system, pleageur Spam
folder.
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After logging in us "SubmitManuscript and follow the instructiongo send in
your manuscript Most often you may need to pay a Reviewing fee to submit
your manuscript

HkNitQ,

Home Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  ContactUs LOS’" Register

Mome » Users > Login

TO ACCESS THIS SECTION, YOU SHOULD LOGIN OR REGISTER FIRST

¥ Userslogin

f you have not registered yet, please click on Register
To submit youmanuscriptyour first
fjs@iknito.com need to log in the system.

Password | seeeesecesss

Username

/ Register If you have forgetten your password, choos
this to enter your email.

Home | Glossary | News | Aims and Scope | Sitemap * Top

£ 2015 - iKNIiTO js {journal management system) - Created by NotionWave.

To view your favorite
manuscrips that you fave
saved, log in the system, an

Click this to change you
password.

Home  Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  Contact

Horme > Users > View Prolie View Profile [

¥ To make changes, clickon | .
Full Name Robert Williams | 2.
Home Page

Email Address

Click on this icon to edit youl

Username ijs@iknito.com
Sicaion e personal information.
Degree Professor

Specific Field of Study Organic Chemistry

SeeeNE Sty To submi manuscrips use
Available as Reviewer : Yes i .
Mabile this option.
Phone +1 000 000 3829
Canada
IKNITO

Thursday 13 August 2015 11:39:17

Last Modified By Robert Williams on: Monday 14 December 2015 12:57:00

Author's Personal Page
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Changing Password

Please change your password periodically as you do with other sites. To change
your password yo only need to know your currenpassword. Use your user
name and password to logithen select "My Home" from main ribbon. Change
your password periodically. Use a combination of numbers, letters and symbols
to have a secure password. There should not be felvan 10 characters.

Changing Password Window

HKNitO.,

Home Browse Submit Paper Journal Info Gulde for Authors Reviewers Contact Us My Home Logout
me > Users Y Change Passw View Profile | Change Password | Saved Records

Norice: Password should be at least 8 characters and include numbers and letters

I Enter your current password and then &
s new one.

Resetting your Password

Forgot your password? If you added your email correctly and you can remember
it, you do not need to contact System Admin. If you enter an invalid password,
the "I forgot my passwortwill be activated. To reset your password, follow the
instruction below:

- Click on "l forgot my password".

- A window will pop up and asks you to enter your email address #ein
following image.

- Enter your main email address carefully. The one yoisteggd with the
system.

- Check your email.

- You will receive a confirmation email.

- when you click on the link, you will be directed to system page and you
will be asked to enter a new password two times.
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- Be careful with your new password.

KNitQ,

Home Browse  SubmitPaper  Journal Info Guide for Authors Reviewers  Contact Us Login Register

Home ¥ Users 3 Login

v UsersLogin

f you have not registered yet, please click on Register

f you forgot your username and password, enter your email below to send reset password link for you.

Email Address Send I

v Register

Enter your email here so that you receive
link for a new password. When you ope
your email and click on the link, a ne
password is created for you and it is sent
your email.

If the link sent to you is not &
hyperlink, use the shortcut key
"Ctrl+ C" and "Ctrl+V" to copy thi
link inthe address bar. \

KNIt

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs

Hemna > Users ) Logn

Reset password bnk sent to your email address
Flesse check your email and click on reset password link 1o recerve new password

If you have entered your email address (the ol
you registered with the system) correctly, you w
see this message.

Asyou click on the "Author", you will see the following image.
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SubmitManuscriptWindow

KNitQ,

Home Browse  SubmitPaper  Journal Info Guide for Authors  Reviewers  Contact Us

After logging into the system, @
on "My Home" and choose "Submi

a New Manuscript". A new window

@ Guide for Authors

New Manuscripts

§ p_. with twelve options will appear.
2 sissions Sent Back to Author (0) The window helps you to gc
@ Submissions Being Processed (0) through all  the steps, from
choosing type ofmanuscript e.g.

Weecioe Rewiion Study, literature Review etc. tc
2 iutn'izs‘c-m; Needing Revision (0} submitting youmanuscript j
@ Revis 5 essed (0)

2 Decl |

The Author's home page has 3 ma

Decisions t
arts:
@ Galley Proof (0) p o .
2 Submissions with a Decision (3) 1 Submitting a nevManuscript

1 manuscrips to be revised
i1 Finalizedmanuscrips

Please fill out this form when you want to submit a nexanuscrpr

1 Write in the title, abstract and keywords.
Please add the emails and titles of oth&athors, if any. The system sends
them emails to keep them posted.

1 Choose the subject areaf your manuscriptand if it is not in the list,
inform System Admin.

1 Add comments and finally upload the full paper and otdecuments if
necessary.

1 Please note thathe Author may upload a wrong file. So please make
sure you are sending the right file.

1 If you have filled out all the fields, you can submit ymanuscript If you
can not submit youmanuscript fill out all the asterisked fields.

1 When the manuscript is submitted, the Author will receive a
confirmation email.
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SubmittingManuscriptWindow

IKNItO

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers

ty Home > Author 3 Crtering Mar

Select Manuscript Type

Enter Manuscript Title

Enter Abstract

Enter Keywords

Additional Comments
Suggested Reviewers

Artach Files

Cover Letter & Checklist

Finish Submission

use

Contact Us My Home Logout

ot Informatier -~

Select Manuscript Type

To submit your manuscript to this journal, you need to complete all the submission steps. Please note that
incomplete submissions will be automatica L -

First choose the
manuscripttype.

To submit your manuscript you have to select M

Select Manuscript Type

‘ Next i
] ﬁ Click "Next" to continue. ]

Do not use
completing

"Back"
the

submission process.

Complete the fields using the tool:
available to you and click "Next".

button wher
manuscript

/ - It is possible to fill out the fields several ¢
a time. But if the procesis not completed
for a certain manuscripin 30 days, the
manuscript will be deleted from the

system

Original Article

Case Study
Review Article

Choose manuscript type.
This list has beermprepared

Qv System Admin. j

Please fill out the form carefully. Note that going to next step, yot
need to fill out some fields that are mandatory. Some others are

optional.
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