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Introduction  

¦ƴƛǾŜǊǎƛǘȅ ǇǳōƭƛŎŀǘƛƻƴǎ ŀǊŜ ŀƴ ƛƴǘŜƎǊŀƭ ǇŀǊǘ ƻŦ ǳƴƛǾŜǊǎƛǘȅ ǎǘǊǳŎǘǳǊŜǎΦ LŦ ǿŜ ƪƴƻǿ 

ǳƴƛǾŜǊǎƛǘȅ Ƨǳǎǘ ŀǎ ŀ ŎŜƴǘŜǊ ŦƻǊ ǊŜǎŜŀǊŎƘ ŀƴŘ ŜŘǳŎŀǘƛƻƴΣ ǿŜ ƴŜŜŘ ǘƻ ǊŜŘŜŦƛƴŜ ǘƘƛǎ 

ŎƻƴŎŜǇǘΦ ¢ƻŘŀȅΣ ǇǳōƭƛŎŀǘƛƻƴ ŀƴŘ ƛƴ ǇŀǊǘƛŎǳƭŀǊ ǊŜƎǳƭŀǊ ŀŎŀŘŜƳƛŎ ǇǳōƭƛǎƘƛƴƎ ƛǎ ŀƳƻƴƎ 

ŎƻǊŜ ŀŎǘƛǾƛǘƛŜǎ ƻŦ ǳƴƛǾŜǊǎƛǘƛŜǎΦ ¢ƻ ǿƻǊƪ ǘƻǿŀǊŘǎ ǘƘŜƛǊ ŜŘǳŎŀǘƛƻƴŀƭ ŀƴŘ ǊŜǎŜŀǊŎƘ ƎƻŀƭǎΣ 

ŀŎŀŘŜƳƛŎ ŘŜǇŀǊǘƳŜƴǘǎ ŀǘ ǳƴƛǾŜǊǎƛǘƛŜǎ ƘŀǾŜ ŦƻǳƴŘŜŘ ǎŎƛŜƴǘƛŦƛŎ ŘŜǾŜƭƻǇƳŜƴǘ ƻǊ 

ǎŎƛŜƴǘƛŦƛŎ ǊŜǎŜŀǊŎƘ ƧƻǳǊƴŀƭǎ ŀƴŘ ŀǊŜ ǇǳōƭƛǎƘƛƴƎ ǊŜǎŜŀǊŎƘ ǇŀǇŜǊǎ ƻǊ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜǇƻǊǘǎ 

ƻŦ ǘƘŜƛǊ ǊŜǎǇŜŎǘƛǾŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊǎΦ /ƻƳǇŀǊŜŘ ǿƛǘƘ ǇǳōƭƛǎƘƛƴƎ ōƻƻƪǎΣ ǇǳōƭƛǎƘƛƴƎ 

ƧƻǳǊƴŀƭǎ ƴŜŜŘǎ ŀ ƳƻǊŜ ŜƭŀōƻǊŀǘŜ ƻǊƎŀƴƛȊŀǘƛƻƴŀƭ ǎǘǊǳŎǘǳǊŜΦ  

ƛYbƛ¢h ƧǎΣ ŀƴ !ŎŀŘŜƳƛŎ WƻǳǊƴŀƭ aŀƴŀƎŜƳŜƴǘ {ȅǎǘŜƳΣ ƛǎ ŘŜǎƛƎƴŜŘ ŀƴŘ ŜǎǘŀōƭƛǎƘŜŘ 

ǿƛǘƘ ŀ ǾƛŜǿ ǘƻ ƭŀȅƛƴƎ ǘƘŜ ƴŜŎŜǎǎŀǊȅ ƎǊƻǳƴŘǿƻǊƪ ŦƻǊ ŎƻƳǇƭŜǘƛƴƎ ŀƭƭ ǘƘŜ ǇǊƻŎŜǎǎŜǎ ŀƴŘ 

ǿƻǊƪŦƭƻǿ ƛƴǾƻƭǾŜŘ ƛƴ ǇǳōƭƛǎƘƛƴƎ ŀŎŀŘŜƳƛŎ ƧƻǳǊƴŀƭǎ ƳƻǊŜ ŜŦŦƛŎƛŜƴǘƭȅ ŀƴŘ ƻƴ ǘƛƳŜΦ  

ƛYbƛ¢h Ƨǎ ƛǎ ŘŜǎƛƎƴŜŘ ŀƴŘ ƛƳǇƭŜƳŜƴǘŜŘ ōȅ bƻǘƛƻƴ²ŀǾŜ ƻŦ /ŀƴŀŘŀ ǿƛǘƘ ŎƻƴǘǊƛōǳǘƛƻƴǎ 

ŦǊƻƳ ǎŎƛŜƴǘƛŦƛŎ ŀǎǎƻŎƛŀǘƛƻƴǎΣ ƛƴǎǘƛǘǳǘŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǘƛŜǎΦ Lǘ ƛǎ ƴƻǿ ƻƴŜ ƻŦ ǘƘŜ ōŜǎǘ 

!ŎŀŘŜƳƛŎ WƻǳǊƴŀƭ aŀƴŀƎŜƳŜƴǘ {ȅǎǘŜƳǎΦ tǊŜǎŜƴǘƭȅΣ ƻǾŜǊ слл ǎŎƛŜƴǘƛŦƛŎ ƧƻǳǊƴŀƭǎ 

ŀŦŦƛƭƛŀǘŜŘ ǘƻ ǾŀǊƛƻǳǎ ǳƴƛǾŜǊǎƛǘƛŜǎ ŀƴŘ ǎŎƛŜƴǘƛŦƛŎ ŀǎǎƻŎƛŀǘƛƻƴǎ ǳǎŜ ƛYbƛ¢h Ƨǎ ǘƻ ƳŀƴŀƎŜ 

ŜƭŜŎǘǊƻƴƛŎ ǇǳōƭƛŎŀǘƛƻƴ ƻŦ ǘƘŜƛǊ ƧƻǳǊƴŀƭǎΦ ¢ƘŜ wϧ5 ŀǘ ƛYbƛ¢h Ƨǎ ƛǎ ŎƻƻǇŜǊŀǘƛǾŜƭȅ ŎŀǊǊƛŜŘ 

ƻǳǘ ǿƛǘƘ ŎƻƴǘǊƛōǳǘƛƻƴǎ ŦǊƻƳ ŀƭƭ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴǎ ǿƘƛŎƘ ǳǎŜ ƛǘΦ   

CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ƛYbƛ¢h ŀƴŘ ƻǘƘŜǊ ǇǊƻƧŜŎǘǎ ŦǊƻƳ bƻǘƛƻƴ²ŀǾŜ ǇƭŜŀǎŜ ǾƛǎƛǘΥ  

ǿǿǿΦƛƪƴƛǘƻΦŎƻƳ 
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ƛYbƛ¢h Ƨǎ tǊƻŦƛƭŜ 

ƛYbƛ¢h Ƨǎ ǊŜƎǳƭŀǘŜǎ ŀƴŘ ŦŀŎƛƭƛǘŀǘŜǎ ŎƛǊŎǳƭŀǘƛƻƴ ƻŦ ŀŎŀŘŜƳƛŎ ŀǊǘƛŎƭŜǎ ŀƴŘ ǘƘŜƛǊ ǊŜƭŀǘŜŘ 

ƛƴŦƻǊƳŀǘƛƻƴ ǿƛǘƘƛƴ ŀ ǎŎƛŜƴǘƛŦƛŎ ŀƴŘ ǳƴƛǾŜǊǎƛǘȅ ǇǳōƭƛŎŀǘƛƻƴ ǎȅǎǘŜƳΦ tǳǘ ǎƛƳǇƭȅΣ ǘƘŜ 

ǎȅǎǘŜƳ ǊŜŎŜƛǾŜǎ ƳŀƴǳǎŎǊƛǇǘǎ ŦǊƻƳ !ǳǘƘƻǊǎΣ Ǉǳǘǎ ǘƘŜƳ ƛƴ 9ŘƛǘƻǊ-ƛƴ-/ƘƛŜŦΩǎ ŦƛƭŜΤ ŀǎ ǎƻƻƴ 

ŀǎ ǘƘŜ 9ŘƛǘƻǊ-ƛƴ-/ƘƛŜŦ ƻǊŘŜǊǎΣ ǘƘŜ ƳŀƴǳǎŎǊƛǇǘ ƛǎ ǎŜƴǘ ǘƻ wŜǾƛŜǿŜǊǎΦ ¢ƘŜ ǎȅǎǘŜƳΣ ǘƘŜƴΣ 

ǊŜŎƻǊŘǎ ǘƘŜ wŜǾƛŜǿŜǊǎΩ ŜǾŀƭǳŀǘƛƻƴ ŀƴŘ ǊŜŦŜǊǎ ƛǘ ǘƻ ǘƘŜ 9ŘƛǘƻǊ-ƛƴ-/ƘƛŜŦ όƻǊ 9ŘƛǘƻǊύΦ LŦ 

wŜǾƛŜǿƛƴƎ ƛǎ ŘŜƭŀȅŜŘΣ ǘƘŜ ǎȅǎǘŜƳ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǎŜƴŘǎ Ŧƻƭƭƻǿ-ǳǇ ƳŜǎǎŀƎŜǎΦ bŜȄǘΣ ƛŦ 

ǘƘŜ wŜǾƛŜǿŜǊ ǊŜǉǳƛǊŜǎΣ ǘƘŜ ǎȅǎǘŜƳ ǎŜƴŘǎ ǘƘŜ ƳŀƴǳǎŎǊƛǇǘ ōŀŎƪ ǘƻ ǘƘŜ !ǳǘƘƻǊ ǎƻ ǘƘŀǘ 

ǎκƘŜ ƳŀƪŜǎ ǘƘŜ ƴŜŎŜǎǎŀǊȅ ŎƘŀƴƎŜǎ ŀƴŘ ǊŜǾƛǎƛƻƴǎΦ ¢ƘŜ ƴŜǿ ǾŜǊǎƛƻƴ ǘƘŜƴ ƎƻŜǎ ǘƘǊƻǳƎƘ 

ǘƘŜ wŜǾƛŜǿƛƴƎ ǇǊƻŎŜǎǎ ǳƴǘƛƭ ƛǘ ƛǎ ŀŎŎŜǇǘŜŘ όƻǊ ƛŦ ƛǘ ƛǎ ǊŜƧŜŎǘŜŘΣ ƛǘ ƛǎ ǊŜƳƻǾŜŘύΦ CƻƭƭƻǿƛƴƎ 

ŀŎŎŜǇǘŀƴŎŜΣ ǘƘŜ ǎȅǎǘŜƳ ǎŜƴŘǎ ǘƘŜ ŀǊǘƛŎƭŜ ǘƻ ǘƘŜ [ŀƴƎǳŀƎŜ-¢ŜŎƘƴƛŎŀƭ 9ŘƛǘƻǊ ǘƻ ƛƳǇǊƻǾŜ 

ǘƘŜ ƭŀƴƎǳŀƎŜ ƻŦ ǘƘŜ ŀǊǘƛŎƭŜΦ {ƛƳƛƭŀǊƭȅΣ ǘƘŜ tŀƎŜ 5ŜǎƛƎƴŜǊ ǊŜŎŜƛǾŜǎ ǘƘŜ Ŧƛƴŀƭ ŎƻǇȅ ƻŦ ǘƘŜ 

ŀǊǘƛŎƭŜΣ Ǿƛŀ ƛYbƛ¢h ƧǎΣ ŀƴŘ ǳǇƭƻŀŘǎ ǘƘŜ ǊŜŀŘȅ-ǘƻ-ǇǳōƭƛǎƘ ŎƻǇȅ ƻƴ ǘƘŜ ǎȅǎǘŜƳΦ bƻǿ ǘƘŜ 

9ŘƛǘƻǊ-ƛƴ-/ƘƛŜŦ Ŏŀƴ ǇǳōƭƛǎƘ ǘƘŜ ŜƭŜŎǘǊƻƴƛŎ ǾŜǊǎƛƻƴ ŀƴŘ Ŏŀƴ ǎŜƴŘ ŀ ƘŀǊŘ ŎƻǇȅ ǘƻ ŀ 

ǇǊƛƴǘƛƴƎ ƘƻǳǎŜ ǘƘǊƻǳƎƘ ǘƘŜ ǎȅǎǘŜƳΦ  

¢Ƙƛǎ ǿŀȅ ƛYbƛ¢h ƧǎΣ ŀǎ ŀƴ ŀŎǘƛǾŜ ŀƴŘ ǇŜǊǎƛǎǘŜƴǘ ǎŜŎǊŜǘŀǊȅΣ ƎƻŜǎ ǘƘǊƻǳƎƘ ŀƭƭ ǘƘŜ ǎǘŜǇǎ 

ŦƻǊ ǇǳōƭƛǎƘƛƴƎ ŀŎŀŘŜƳƛŎ ŀǊǘƛŎƭŜǎΦ !ƴȅƻƴŜ ǿƘƻ ǊŜƎƛǎǘŜǊǎ ǿƛǘƘ ǘƘŜ ǎȅǎǘŜƳ ƛǎ ƛƴƛǘƛŀƭƭȅ 

ǊŜŎƻƎƴƛȊŜŘ ŀǎ ŀƴ !ǳǘƘƻǊ ŀƴŘ Ŏŀƴ ƻƴƭȅ ǎǳōƳƛǘ ƴŜǿ ŀǊǘƛŎƭŜǎΦ ¢ƘŜǊŜ ŀǊŜ ƻǘƘŜǊ ǊƻƭŜǎ 

ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ ǎȅǎǘŜƳ ŦƻǊ ƻǘƘŜǊ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ  

¢ƘŜǊŜ ŀǊŜ ф ǊƻƭŜǎ ƛƴ ƛYbƛ¢h ƧǎΥ 9ŀŎƘ ǳǎŜǊ Ŏŀƴ ƘŀǾŜ ƻƴŜ ƻǊ ǎŜǾŜǊŀƭ ǊƻƭŜǎΦ  LŦ ŀ ǳǎŜǊ Ƙŀǎ 

ǎŜǾŜǊŀƭ ǊƻƭŜǎΣ ǎκƘŜ Ŏŀƴ ǎǿƛǘŎƘ ŀƳƻƴƎ ǘƘŜƳ ǊŜŦŜǊǊƛƴƎ ǘƻ ǘƘŜ IƻƳŜ ǇŀƎŜΦ CƻǊ ƛƴǎǘŀƴŎŜΣ 

ƛŦ ŀ ǳǎŜǊ Ƙŀǎ ǘƘŜ ǊƻƭŜ ƻŦ wŜǾƛŜǿŜǊ ŀƴŘ !ǳǘƘƻǊΣ ǊŜŦŜǊǊƛƴƎ ǘƻ ƘƛǎκƘŜǊ ǎǇŜŎƛŦƛŎ ǇŀƎŜΣ ǘƘŜ 

ǳǎŜǊ Ŏŀƴ ŎƘƻƻǎŜ ƻƴŜ ƻŦ ǘƘŜǎŜ ǊƻƭŜǎ ŀƴŘ ŀŎǘ ŀǎ ǎǳŎƘΦ  

¢ƘŜ ф ǊƻƭŜǎ ŀǘ ƛYbƛ¢h Ƨǎ ŀǊŜ ŀǎ ŦƻƭƭƻǿǎΥ 

1. !ǳǘƘƻǊ 

2. 9ȄŜŎǳǘƛǾŜ 5ƛǊŜŎǘƻǊ 

3. wŜǾƛŜǿŜǊ 

4. 9ŘƛǘƻǊ-ƛƴ-/ƘƛŜŦ 

5. 9ŘƛǘƻǊ 

6. [ŀƴƎǳŀƎŜ-¢ŜŎƘƴƛŎŀƭ 9ŘƛǘƻǊ 

7. tŀƎŜ 5ŜǎƛƎƴŜǊ 

8. tǳōƭƛǎƘŜǊ 

9. {ȅǎǘŜƳ !ŘƳƛƴ 
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¢ƘŜ ǘƻƻƭǎ ŀƴŘ ǘƘŜ ƭŜǾŜƭ ƻŦ ŀŎŎŜǎǎƛōƛƭƛǘȅ ŦƻǊ ŜŀŎƘ ƻŦ ǘƘŜǎŜ ǊƻƭŜǎ ŀǊŜ ŘƛŦŦŜǊŜƴǘΦ !ǳǘƘƻǊǎ 

Ŏŀƴ ƻƴƭȅ ǎǳōƳƛǘ ƳŀƴǳǎŎǊƛǇǘǎ ƻǊ ƳŀƴŀƎŜ ƳŀƴǳǎŎǊƛǇǘǎ ǘƘŀǘ ǘƘŜȅ ƘŀǾŜ ŀƭǊŜŀŘȅ 

ǎǳōƳƛǘǘŜŘΦ ! wŜǾƛŜǿŜǊ Ŏŀƴ ƻƴƭȅ ŎƻƳƳŜƴǘ ƻƴ ŀƴ ŀǎǎƛƎƴŜŘ ƳŀƴǳǎŎǊƛǇǘ ŀƴŘ ǘƘŜ ǎȅǎǘŜƳ 

!ŘƳƛƴ Ŏŀƴ ŎƻƴǘǊƻƭ ǘƘŜ ǎŜǘ ǳǇ ƻŦ ǘƘŜ ǎȅǎǘŜƳ ŀƴŘ ŀǎǎƛƎƴŜŘ ǊƻƭŜǎΦ  

The tools and the level of accessibility for each of these roles are different.  

¶ Authors can only submit a manuscript. They can also follow up the 

manuscript status and learn about the final decisions about it. 

¶ Executive Director receives the manuscripts and, after an initial 

assessment, if they meet the journal standards, they are then sent to 

Editor-in-Chief for being assigned to Reviewers. 

¶ Reviewer can only comment on the assigned manuscript and access details 

of its wŜǾƛŜǿŜǊΩǎ CƻǊƳΦ 

¶ Editor-in-chief is in charge of the journal and personally oversees all the 

processes involved in assessment, reviewing, and electronic publication of 

a manuscript. 

¶ Editor is actually Editor-in-Chief's assistant and he can send the 

manuscripts to be reviewed and view the results and inform the Author of 

the results if the Editor in-chief wishes so. Using iKNiTO js, the Editor-in-

Chief can delegate some of his or her responsibilities to the Editor. Editor 

can be one of the members of the Editorial Board. 

¶ Language-Technical Editor, edits Articles. When Articles are reviewed and 

accepted and then revised and finalized by their Authors, they will be sent 

to the Language-Technical Editors to be prepared for publication.  

¶ Page Designer adjusts the edited articlesΩ ƭŀȅƻǳǘΣ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ƧƻǳǊƴŀƭΩǎ 

guidelines and uploads and saves them on the system in PDF format.  

¶  Publisher is responsible for publishing all articles on the system. S/he also 

manages volume and issue numbers. S/he, further, uploads the finalized 

articles on the system.  

¶ System Admin is actually Editor-in-chief. S/he is responsible for assigning 

duties, feeding data, and assigning roles to different individuals.  Later on, 

these roles will be elaborated on at length. 

 

This guide has different parts each corresponding to different roles of a user 

on the system. The users are kindly requested to read their assigned roles.     
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ƛYbƛ¢h Ƨǎ /ƻƳǇŀǊŜŘ ǿƛǘƘ ƻǘƘŜǊ {ȅǎǘŜƳǎ 

ƛYbƛ¢h Ƨǎ ƛǎ ǘƘŜ ŦǊǳƛǘ ƻŦ ŎƻƭƭŀōƻǊŀǘƛƻƴ ōŜǘǿŜŜƴ bƻǘƛƻƴ ²ŀǾŜ ŀƴŘ Ƴŀƴȅ ŀŎŀŘŜƳƛŎ 

ƛƴǎǘƛǘǳǘŜǎ ǿƘƻ ƘŀǾŜ ǘǊǳǎǘŜŘ ŀƴŘ ǇǳōƭƛǎƘŜŘ ǿƛǘƘ ƛYbƛ¢h ƧǎΦ Lǘ ƛǎ ƳƻŘŜƭŜŘ ŀŦǘŜǊ ŀ 

ƴǳƳōŜǊ ƻŦ ǿŜƭƭ-ƪƴƻǿƴ ǎȅǎǘŜƳǎΦ ²Ƙŀǘ ŘƛǎǘƛƴƎǳƛǎƘŜǎ ƛYbƛ¢h Ƨǎ ŦǊƻƳ ƻǘƘŜǊ ǎȅǎǘŜƳǎ ƛǎ 

ǘƘŜ ƻƴƎƻƛƴƎ ǇǊƻŎŜǎǎ ƻŦ ǎƻŦǘǿŀǊŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻǾŜǊ ȅŜŀǊǎ ƻŦ ŎƻƻǇŜǊŀǘƛƻƴ ōŜǘǿŜŜƴ ǘƘŜ 

ŘŜǾŜƭƻǇƳŜƴǘ ǘŜŀƳ ŀƴŘ ŘƛŦŦŜǊŜƴǘ ǇǳōƭƛŎŀǘƛƻƴǎΦ hǾŜǊ ǘƘƛǎ ǘƛƳŜΣ ǘƘŜ wϧ5 ǘŜŀƳ Ƙŀǎ Ǉǳǘ 

ŀƭƭ ƛǘǎ ŜŦŦƻǊǘ ƛƴ ŜƴƘŀƴŎƛƴƎ ǘƘŜ ǎȅǎǘŜƳΦ {ƻΣ ǘƻŘŀȅΣ ǘƘŜ ǎȅǎǘŜƳ ƛǎ ŜŦŦƛŎƛŜƴǘΣ ǎǘŀƴŘŀǊŘΣ 

ƭƻŎŀƭƛȊŜŘ ŀƴŘ ŀŎŎƻƳƳƻŘŀǘŜǎ ǎŜǾŜǊŀƭ ƭŀƴƎǳŀƎŜǎΦ !ŘŘƛǘƛƻƴŀƭƭȅΣ ƻǳǊ wϧ5 ǘŜŀƳ ǿƛƭƭ 

ŀƭǿŀȅǎ ōŜ ǊŜŎŜƛǾƛƴƎ ŦŜŜŘōŀŎƪǎ ŦǊƻƳ ǳǎŜǊǎ ǿƛǘƘ ǘƘŜ ŀƛƳ ƻŦ ƳŜŜǘƛƴƎ ǘƘŜƛǊ ŘŜƳŀƴŘǎ ŀƴŘ 

ƴŜŜŘǎ ōȅ ŀŘŘƛƴƎ ƴŜǿ ŦŜŀǘǳǊŜǎ ǘƻ ǘƘŜ ǎȅǎǘŜƳΦ  

 

 

 

 

 

 

iKNiTO js is a bilingual system. In this manual we have used English as its main language 

and Arabic as the second one just for the purpose of demonstrating its capabilities. 



Chapter One 

Registering and Submitting Manuscripts 
 

LƴǘǊƻŘǳŎǘƛƻƴ 

¢ƻ ǎǳōƳƛǘ ƳŀƴǳǎŎǊƛǇǘǎΣ ŀƭƭ ǘƘŜ ǳǎŜǊǎ ǎƘƻǳƭŘ ŦƛǊǎǘ ǊŜƎƛǎǘŜǊ ǿƛǘƘ ǘƘŜ ǎȅǎǘŜƳΦ 

wŜƎƛǎǘŜǊƛƴƎ ǿƛǘƘ ƛYbƛ¢h Ƨǎ ƛǎ ŦǊŜŜ ŦƻǊ ŜǾŜǊȅƻƴŜ ŀƴŘ ƛǘ ŘƻŜǎ ƴƻǘ ƴŜŜŘ ǘƘŜ {ȅǎǘŜƳ 

!ŘƳƛƴΩǎ ŎƻƴŦƛǊƳŀǘƛƻƴΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ŦƛƭƭŜŘ ƻǳǘ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ŦƻǊƳΣ ȅƻǳ ǿƛƭƭ 

ǊŜŎŜƛǾŜ ŀ ǇŀǎǎǿƻǊŘ ǘƘǊƻǳƎƘ ȅƻǳǊ ŜƳŀƛƭΦ  {ƻΣ ǇƭŜŀǎŜ ƳŀƪŜ ǎǳǊŜ ȅƻǳǊ ŜƳŀƛƭ 

ŀŎŎƻǳƴǘ ƛǎ ŀŎǘƛǾŜΦ  ¦ǎŜ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ǘƻ ƭƻƎ ƛƴ ǘƘŜ ǎȅǎǘŜƳΤ ŎƻƳǇƭŜǘŜ ǘƘŜ 

ƳŀƴǳǎŎǊƛǇǘ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊƳ ŀƴŘ ǎǳōƳƛǘ ƛǘΦ  ²ƘŜƴ ǎǳōƳƛǘǘƛƴƎ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘΣ 

ǇƭŜŀǎŜ ǊŜŀŘ ǘƘŜ ƴƻǘŜǎ ŀƴŘ ƎǳƛŘŜƭƛƴŜǎ ŦƻǊ !ǳǘƘƻǊǎΦ Cƻƭƭƻǿ ǘƘŜ ƎǳƛŘŜƭƛƴŜǎ ŀƴŘ 

ŦƻǊƳŀǘǘƛƴƎ ƻŦ ǘƘŜ ƧƻǳǊƴŀƭ ǘƻ ǿǊƛǘŜ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘΦ ¦ǎŜ ǘƘŜ ǎŀƳŜ ŜƳŀƛƭ ŀŘŘǊŜǎǎ 

ǘƻ ǊŜƎƛǎǘŜǊ ŀǎ ǿŜƭƭ ŀǎ ǎǳōƳƛǘ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘΦ ¸ƻǳ ǎƘƻǳƭŘ ǊŜƎƛǎǘŜǊ ǿƛǘƘ ǘƘŜ 

ǎȅǎǘŜƳ ƻƴƭȅ ƻƴŎŜΦ  

Lǘ ǎƘƻǳƭŘ ōŜ ƴƻǘŜŘ ǘƘŀǘ ōŜŎŀǳǎŜ ǘƘŜ ƧƻǳǊƴŀƭ Ƴŀȅ ǇǳōƭƛǎƘ ǎƻƳŜ ǎǇŜŎƛŀƭ ƛǎǎǳŜǎΣ 

ȅƻǳ Ŏŀƴ ǎǳōƳƛǘ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘ ǘƻ ōŜ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜǎŜ ǎǇŜŎƛŀƭ ƛǎǎǳŜǎΦ  

{ƻƳŜǘƛƳŜǎΣ ǿƘŜƴ ȅƻǳ ŀǊŜ ǎǳōƳƛǘǘƛƴƎ ŀ ƳŀƴǳǎŎǊƛǇǘΣ ȅƻǳ Ƴŀȅ ōŜ ŀǎƪŜŘ ǘƻ Ǉŀȅ ŀ 

ŦŜŜ ŦƻǊ wŜǾƛŜǿƛƴƎ ƻǊ ŀǎǎŜǎǎƳŜƴǘ ǘƻ ŀ ŎŜǊǘŀƛƴ ŀŎŎƻǳƴǘΦ  hƴŎŜ ƛǘ ƛǎ ǇŀƛŘΣ ǘƘŜ ǊŜŎŜƛǇǘ 

Ŏŀƴ ōŜ ǎŜƴǘ ǿƘŜƴ ȅƻǳ ŀǊŜ ǎǳōƳƛǘǘƛƴƎ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘΦ ¦ǎŜ Ϧ!ǘǘŀŎƘ CƛƭŜǎϦ ǿƘŜƴ 

ǎǳōƳƛǘǘƛƴƎ ȅƻǳǊ ƳŀƴǳǎŎǊƛǇǘ ǘƻ ǎŜƴŘ ȅƻǳǊ ǊŜŎŜƛǇǘΦ  

Registration details and Manuscript Submission are as follows: 

1- Register by filling out the registration form.  

2- Receive your password through your email. 

3- Logg into the system, using your user name and password. 

4- Fill out the manuscript information form (e.g. title, abstract, keywords, 

etc.). 

5- Upload the full paper  

6- Submit the manuscript (you can submit your manuscript, if you have 

followed the journal's guidelines. Otherwise the button will be grayed 

out.)  
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wŜƎƛǎǘǊŀǘƛƻƴ 

 

 

 

 

 

  

 

 

All the users including Authors, 

Copy Editors, Reviewers or even 

System Admin must login the 

system using their specific user 

names and passwords to serve 

their roles. 

To submit your manuscript 

you first need to register in 

the system.  

All the users of the journals manged by iKNiTO js 

can register. But the System Admin can assign a 

role to registered individuals: A journal reader 

does not need to register but an Author should 

register with the system to submit a manuscript. 

Also, Reviewers, Copy Editor, Layout Editor, 

Publisher, Section Editor, and Editor-in-Chief 

must all register with the system to serve their 

roles. 
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wŜƎƛǎǘǊŀǘƛƻƴ CƻǊƳ 

¶ Please fill out the registration form carefully. 

¶ First decide what your role is in the system.  Choose a title. You will be 

addressed as such in all your correspondences. 

¶ Fill in Name, Family Name, Education, Degree, and Specialty carefully. 

This information helps the Editor-in-Chief to make right decisions about 

reviewing and assessment process.  

¶ For bilingual journals, add your particulars in both languages. 

¶ Your Phone and Mobile numbers are mandatory. As sometimes, the 

Editor-in-Chief needs to contact an Author immediately or in specific 

period of time to make revisions to a manuscript; please add the 

numbers via which you are easily accessible. 

¶ If you have a dedicated page use "Ctrl+C" and "Ctrl+V" to save the exact 

address where needed. 

¶ If possible upload your photo. 

¶ Please add your address (work place or place of residence), Postal Code, 

Affiliation and position (e.g. Student or Faculty member etc.). 

¶ To complete the registration add your email and user name. Your email 

address is your user name. You have to use your email address to 

complete the registration process. However, you have the chance to use 

a different user name. You can use this user name if it has not been 

taken. 

¶ Use a valid email address.  In case you forget your password, you can 

enter your email address to receive a new password. 

¶ If you wish to serve as a Reviewer or receive the list of newly published 

articles, check the appropriate box. 

¶ Use the "Comments" field if necessary.  

¶ To record the information enter the "Security Code" and click "Save". 

¶ Registration Sample Page: The asterisked fields are mandatory. 

¶  Register with the system once only. 

¶ In case you forget your password, use "Resend Password". 

¶ If you have registered with the system but forgotten your user name or 

email address, call the Executive Director. 
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Registration Form 

 

 

Choose a title. 

Add your particulars carefully. The 

Author or Reviewer's particulars may 

be imported through the system.  

Please enter your address, 

organization /institute affiliation 

and position here.  

Please carefully enter your user 

name and personal email 

address here. Preferably use 

your university or work place 

email and add another email as 

an alternative email if you have 

any.  

Click "Save" when you are 

done. 
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A Completed Sample Form 

 

 

Once the registration form is completed, this window will pop up. 

The system asks you for two different 

emails. Please be very careful when 

entering your primary email because the 

system will send the news and information 

from the journal to this email.  For security 

purposes, you should add an alternative 

email. 
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Important and Key Points 

¶  You will receive a password through your email.  

¶ Remember your password and change it after the first login. 

¶ Everyone can register with the system. When you are registered with the 

system, you can submit new manuscripts, or select and save your favorite 

article from the published articles on your personal page.   

¶ If you submit your full paper, please complete the manuscript 

information page as follows. 

¶ Sometimes your password ends up in Spam folder. If you do not receive a 

registration confirmation email from the system, please your Spam 

folder.  

 

 

 

 

 

 

 

Depending on your internet service provider and site servers, there may be a 

maximum delay of few minutes to send you a password. If you do not receive 

the email, especially if you are using Yahoo, please check your Spam. Some 

emails may end up as Spams. 
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{ǳōƳƛǘǘƛƴƎ aŀƴǳǎŎǊƛǇǘǎ 

After logging in use "Submit Manuscript" and follow the instructions to send in 

your manuscript. Most often you may need to pay a Reviewing fee to submit 

your manuscript. 

 

 

Author's Personal Page 

To submit manuscripts use 

this option. 

To submit your manuscript your first 

need to log in the system.  

Click this to change your 

password. 

Click on this icon to edit your 

personal information. 

To view your favorite 

manuscripts that you have 

saved, log in the system, and 

choose this. 

Login 

If you have forgetten your password, choose 

this to enter your email.  
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Changing Password 

Please change your password periodically as you do with other sites. To change 

your password you only need to know your current password. Use your user 

name and password to login, then select "My Home" from main ribbon. Change 

your password periodically. Use a combination of numbers, letters and symbols 

to have a secure password. There should not be fewer than 10 characters.  

Changing Password Window 

 

Resetting your Password 

Forgot your password? If you added your email correctly and you can remember 

it, you do not need to contact System Admin. If you enter an invalid password, 

the "I forgot my password" will be activated.  To reset your password, follow the 

instruction below: 

- Click on "I forgot my password".  

- A window will pop up and asks you to enter your email address as in the 

following image.  

- Enter your main email address carefully. The one you registered with the 

system.   

- Check your email.  

- You will receive a confirmation email.  

- when you click on the link, you will be directed to system page and you 

will be asked to enter a new password two times.  

Enter your current password and then a 

new one. 
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If the link sent to you is not a 

hyperlink, use the shortcut key 

"Ctrl+ C" and "Ctrl+V" to copy the 

link in the address bar. 

- Be careful with your new password. 

 

 

 

 

 

 

 

 

 

 

 

As you click on the "Author", you will see the following image.  

Enter your email here so that you receive a 

link for a new password. When you open 

your email and click on the link, a new 

password is created for you and it is sent to 

your email. 

If you have entered your email address (the one 

you registered with the system) correctly, you will 

see this message.    
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Submit Manuscript Window 

 

Please fill out this form when you want to submit a new manuscript.   

¶ Write in the title, abstract and keywords. 

Please add the emails and titles of other Authors, if any. The system sends 

them emails to keep them posted. 

¶ Choose the subject area of your manuscript and if it is not in the list, 

inform System Admin. 

¶ Add comments and finally upload the full paper and other documents, if 

necessary. 

¶ Please note that the Author may upload a wrong file. So please make 

sure you are sending the right file.  

¶ If you have filled out all the fields, you can submit your manuscript. If you 

can not submit your manuscript, fill out all the asterisked fields.  

¶ When the manuscript is submitted, the Author will receive a 

confirmation email.    
 

The Author's home page has 3 main 

parts:  
¶ Submitting a new Manuscript  
¶ manuscripts to be revised 
¶ Finalized manuscripts 

After logging into the system, click 

on "My Home" and choose "Submit 

a New Manuscript". A new window 

with twelve options will appear. 

The window helps you to go 

through all the steps, from 

choosing type of manuscript e.g. 

Study, literature Review etc. to 

submitting your manuscript.  
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Submitting Manuscript Window 
 

 
 

 

 

 

 

 

 

 

 

First choose the 

manuscript type. 

Click "Next" to continue. 

 

Choose manuscript type. 

This list has been prepared 

by System Admin.  

It is possible to fill out the fields several at 

a time. But if the process is not completed 

for a certain manuscriptin 30 days, the 

manuscript will be deleted from the 

system. 

Do not use "Back" button when 

completing the manuscript 

submission process.  

Complete the fields using the tools 

available to you and click "Next".  

 

Please fill out the form carefully. Note that going to next step, you 

need to fill out some fields that are mandatory. Some others are 

optional. 












































































































































































































































